SkilMatch documentation for adding, changing and deleting Affordable Care Act (ACA) Tracking Codes (TCs)
for employees (EEs). Command "ACADATUPD".

Abbreviations used in this documentation:

e ACA = Affordable Care Act

e ALE = Applicable Large Employer (ACA defined)

. EE = EmployEE

o FT = Full-Time (ACA defined)

o HCI = Health Care Insurance

e IMP = Initial Measurement Period (ACA defined)

o LBR = Look Back Reporting (SkilMatch SMP and/or IMP reporting)
e MEC = Minimum Essential Coverage (ACA defined)

e MVC = Minimum Value Coverage (ACA defined)

e SMP = Standard Measurement Period (ACA defined)

e TC = Tracking Codes (ACA defined and/or SkilMatch-defined)
e VH = Variable-Hour (ACA defined)

Important notes:

e Only ALEs are subject to ACA compliance. If you are not an ALE for a reporting year, you will, likely, not
need to enter or use any of these TCs.

e The ACADATUPD command must be run separately for temp and staff because the databases are
completely separate. When running for staff, you must be signed on to the staff payroll library.

e For ACA processing, an EE with a femp record and a staff record must be reviewed and combined
manually info only the tfemp record or only the staff record.

e To be able to process this ACADATUPD command, your SkilMatch user ID must have "SKPAYROLL" security
authority.

¢ Reading and understanding the entirety of this documentation and its examples before starting any data

entry will provide a better understanding of the full process required for ACA reporting compliance.

Legal disclaimer and customer responsibilities. When SkilMatfch staff and/or tools and/or programs provide
information, data, calculation or reporting to customers, a "best efforts” attempt has been made by
SkilMatch to verify that the information is correct as SkilMatch understands it or as it has been explained to
SkilMatch. SkilMatch-provided information, tools and reporting are provided to assist customers, not advise
customers. Laws and requirements change frequently and it is a customer’s responsibility to verify the
accuracy of any SkilMatch-provided information and reporting using a non-SkilMatch ACA expert,
accountant and/or attorney. SkiiMatch attempts to monitor for governmental changes that might affect
customers. However, when a customer receives any notification of a change to law or rules, SkilMatch
should be notified as soon as possible. SkilMatch depends on customers to provide information that will
affect their businesses because customers are, often, more "in tune" to governmental activities. Any and all
written, printed, verbal or electronic information provided by SkiiMatch regarding the ACA (1) is meant to
provide general information about the ACA, (2) is not infended to provide tax or legal advice, (3) is not
infended to address, and is not meant to address, the entire body of the ACA law. Since laws and
regulations change frequently and their effects can vary widely based upon specific facts, circumstances
and timing, a customer is responsible for consulting with a non-SkilMatch ACA expert and/or accountant
and/or attorney concerning specific concerns and compliance. Fees, services and products offered by
SkilMatch are subject to change.
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Two types of ACA TCs can be entered... Optional and Required:

(1) Page 6. Optional TCs: If you ufilize LBR of VH EEs for FT status qualification, optional TCs will be useful for re-
adjusting measurement data that could reduce or increase the number of VH EEs who qualify as FT.

Note: If you do not utilize LBR, you do not need optional TCs. (Optional TCs can be used just for "history".)

RHR = Re-hired TC. "On""Date" (required).

VLDJD =  Vadlid jury duty leave TC. "Starting” "Date" (required) through "End" date (optional).

VLDML =  Valid military leave TC. "Starting" "Date" (required) through "End" date (optional).

VLDMT =  Valid maternity (family) leave TC. "Starting" "Date" (required) through "End" date (optional).

(2) Page 20. Required TCs: For IRS 1094/1095-C reporting. Notel: If you do not utilize SkilMatch for IRS
1094/1095-C reporting, you do not need required TCs. Note2: A 1095-C record will be created by SkilMatch
only for EEs who meet two criteria: (1) earnings during the reporting year and (2) an FTE TC with a qualifying

date during (or extending into) the reporting year. (Required TCs can be used just for "history".)
FTE = FT EE designation TC. "Starting" "Date" (required) through "End" date (optional).

The following TCs enable you to process just a few entries that are then used by SkilMatch to "auto-populate”

form 1095-C... replacing up to 36 separate entries that could be required to complete each 1095-C.

OFRxx = Offer of coverage TC... To populate IRS 1095-C Line 14: "Offer of coverage”.
These are (correspond to) IRS-defined "Indicator Codes: Code Series 1".
xX (sub-code) ="1a-11". Important: See IRS publication "Instructions for Forms
1094-C and 1095-C (2015)" (page 10) for definitions:
http://www.irs.gov/pub/irs-pdf/i109495¢.pdf

"Offer" "Date" (required). (An "End" date is not used aft this time.)

SAFxx = Safe harbor TC... To populate IRS 1095-C Line 16: "Applicable Section 4980H Safe Harbor".
These are (correspond to) IRS-defined "Indicator Codes: Code Series 2".
xX (sub-code) ="2a-21". Important: See IRS publication "Instructions for Forms
1094-C and 1095-C (2015)" (pages 10-11) for definitions:
http://www.irs.gov/pub/irs-pdf/i109495c.pdf
"Starting" "Date" (required) through "End" date (optional).

ESHxx = EE share TC... To populate IRS 1095-C Line 15: "Employee Share of Lowest Cost Monthly
Premium for Self-Only Minimum Value Coverage".
xx (sub-code) = from a user-defined table of "amounts". See documentation for
ACAESHCD command for setup. Important: See IRS information regarding
"affordability” "rate of pay" "safe harbor" regulations and other "EE share" information:
https://www.irs.gov/irb/2014-9 IRB/ar05.htmll
"Offer" "Date" (required). (An "End" dafe is not used aft this time.)
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Important ACADATUPD command "data entry" notes:

e This command allows you to create a new TC for an EE.

e This command allows you to delete an existing TC for an EE.

e This command allows you to change an "End" date for an existing TC for an EE.

e This command does not allow you to change the required "Date" for an existing TC for an EE once it has
been created. The original TC must be deleted. Then, a new TC with the correct "Date” must be added.

e All OFRxx, ESHxx and SAFxx TCs must have a "starting” "Date" on the first day of a month. (MM/01/YY).

e An EE cannot have more than one OFRxx TC for the same month.

e An EE cannot have more than one SAFxx TC for the same month.

e An EE cannot have more than one ESHxx TC for the same month.

e Al TC additions, deletions and changes are tracked in the EE's file as #* comments.

Important "examples used in this documentation” information:
e There are so many (too many) scenarios, options and choices possible when documenting/showing
"examples" for entering TCs... depending upon each organization's policies, insurance offered, etc.

Screen images and examples in this document do noft reflect your organization's specific circumstances. The
documentation and examples are only intended to assist with your understanding of the data entry process
and are not infended to be an explanation of ACA law or IRS regulations.

WORK WITH YOUR ACA EXPERT TO DETERMINE APPROPRIATE TCs AND DATES TO BE USED.
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Important "sorting"” notes:

Below is an example screen showing an EE's list of existing TCs.

See the notes on next page regarding "Toggle" options for sort and "Date" sequence.

Ed add, Change or Delete Employee ACA Tracking Codes

File Edit Help
Company 0% 55H  993-93-3359 CELESTE, BERMIE sactdutn
Lizt of ACA tracking codes for thiz emplopes: Change or delete in the "Update area, below
Sortsequence: (|2 CODww 3| 1 Date L End Drescription *| O=te s=quence:
=1zt sant WLDRL 100015 101515 [MILITARY LEAVE L=L=test
Z=and sort ESH10 RIS 10.00-10.93 $105.00 T |  E=Earliest
2=5rd sort OFR1B RI0INS 1095-C MEC+kY EE
SAF2C BI0INS 1095-C EE EMROLLED IN COVERAGE
Todl t FTE 3AMN5 FULL TIME EMPLOYEE DESIGHATION Toaale dat
DOgE =0 | | saFzD NG 1095-C LTD NON-455E5S PERIOD hogle fate
OFRTH 10N 1095-C HO OFR
SAF24 10115 1095-C EE MOT EMPLOYED THIS KO

B attamm

|lpdate: To add, change or delete an ACA tracking code for thiz employes. .

Click here ta zelect a MEW 1095-C emploves's share af manthly premiurm [ESH @ code]

Code b Date B2e114| [9 Click or pr rter to add, change or delete this ACA tracking date

Dezcrption  EMPLOYEE REHIRED AFTER BIS

Back. don't process additional adds, changes : for thiz EE

(This screen could have 0 to many existing TCs.)
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(See the example screen on the previous page showing an EE's list of existing TCs.)
"Toggle" options for sort and "Date" sequence: (See red characters keyed to the above screen.)
Abbreviations used on this page:

e (CCOC) the first 3 characters of a TC (CCCxx) ("the code")
o (xx) the last 2 characters of a TC (CCCxx) ("the sub-code”)

This initial TC screen for an EE allows you to sort existing TCs for this EE file in a variety of ways. When first seeing
this screen after calling the ACADATUPD command, the "default view" overall sort sequence will be: 1st by
"Date" (displaying in descending "Date" sequence with the Latest "Date" at the top and the Earliest "Date" at
the bottom), 2nd alphabetically by (CCC) and 3rd alphabetically by (xx), if any. You can click on
[Toggle sort] to "alternate" between three overall sort sequences available. The other two overall sort

seguences available are:

e st alphabetically by (CCC), 2nd by "Date" (displaying in descending "Date" sequence with the Latest
"Date" at the top of the sort of the (CCC) and the Earliest "Date" at the bottom of the sort of the (CCC)
and 3rd alphabetically by (xx), if any.

e st alphabetically by (CCC), 2nd alphabetically by (xx), if any, and 3rd by "Date" (displaying in
descending "Date" sequence with the Latest "Date" at the top of the sort of the (xx) and the Earliest

"Date" at the bottom of the sort of the (xx).

Once you determine the overall sort sequence you desire, you can also click on [Toggle date] to alternate the
sort of the "Date" (within just the "Date" portion of the overall sort sequence) between the Latest "Date" at the
tfop and the Earliest "Date" at the bottom or the Earliest "Date" af the top and the Latest "Date" at the

bottom.
While the call of the ACADATUPD command is active, the system will maintain (continue to use) the last
foggled sequence(s). In other words... you can add, change or delete codes... move to different EE files,

and the sequence(s) will remain the same unless you "toggle" to different sequences or exit the program.

The system will always revert to the "default view" overall sort sequence each time you call the ACADATUPD

command.
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Optional TCs:

If you utilize LBR of VH EEs for FT status qualification, optional TCs will be useful for re-adjusting measurement

data that could reduce or increase the number of VH EEs who qualify as FT. Note: If you do not

utilize LBR, you do not need optional TCs. (Optional TCs can be used just for "history".)

RHR

VLDJD
VLDML
VLDMT

Re-hired TC. On "Date" (required).

Valid jury duty leave TC. "Starting" "Date"” (required) through "End" date (optional).

Valid military leave TC. "Starting" "Date" (required) through "End" date (optional).

Valid maternity (family) leave TC. "Starting” "Date" (required) through "End" date (optional).
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Adding/deleting re-hired (RHR) TCs

RHR =  Re-hired TC. On "Date" (required).

RHR TCs can be entered for an EE. Why? If or when the EE shows to be "qualified" as FT on a SMP LBR or an IMP
LBR, the EE can be flagged on the "probably qualified" report if the EE has one or more "Break-In-Service"
(BIS) (either "13-week" or "rule of parity" as defined by ACA regulations). This gives you the opportunity to
investigate further to see if a BIS allows you to "re-hire" the EE... by entering an RHR TC (and re-running the
LBR)... which can have the effect of preventing (or postponing) the EE from being FT... because the RHR TC

changes the "hire date" comparison for the EE... and could eliminate your requirement to offer HCI to the EE.

RHR TCs would usually be entered due to an EE's BIS. In addition, RHR TCs would typically be entered after
"discovering" the BIS after running a SMP LBR or an IMP LBR. For detailed information on ACA BIS rules,
CHECK WITH YOUR ACA EXPERT and see IRS information: https://www.irs.gov/irb/2014-9 IRB/ar05.html

An EE can have multiple RHR TCs over fime and "previous" RHR TCs need not, and should noft, be deleted.

HERE 1S THE EXAMPLE BEING DOCUMENTED:

e EEisre-hired on 2/1/14 after a BIS.
e Action #1 needed: Enter an RHR TC with an "on" "Date" of 02/01/14.

Note: Screen images and examples in this document do not reflect your organization's specific circumstances.
The documentation and examples are only infended to assist with your understanding of the data entry
process and are not intended fo be an explanation of ACA law or IRS regulations.

WORK WITH YOUR ACA EXPERT TO DETERMINE APPROPRIATE TCs AND DATES TO BE USED.
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From any menu, click§E d The following screen will display:
; Dommand |

Server Command Line

Server command line requires autharization

EIKl E:-:it| R etrieve

Key ACADATUPD and click [OK] or press [Enter] to continue. The following screen will display:

§ Add, Change or Delete Employee ACA Tracking Codes
Eile Edit Help

[

Add, change or delete employes ACA racking codes

Company nurmber w

Social zecunity number| AEARREEEER

Mame search

Esit
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"Company number:"
Key a company number to process TCs... or click the ™ button (prompt and select)... then double-click on
the correct company number to select that company from the list of your organization's valid company

numbers. When the correct company number has been keyed or selected, press [Tab].

"Social security number:"
Key the social security number to process TCs for that EE... or click [Name Search] to perform a Name Search
to locate an EE's Social Security number. When using the Name Search, when you see the first screen of
an EE's file (with name and address), click [Exit] on that screen to return to the TC program and the Social

Security number of the EE will be inserted for you.

When you are ready to work with TCs for the EE, click [OK] or press [Enter] to continue. Or, to cancel TC

processing, click [Exit].

If you clicked [OK] or pressed [Enter] to continue, the screen will display:

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Company 0% 55M  993-93-3959 CELESTE, BERMIE st
Lizt of ACA tracking codes for thiz emplopes: Change or delete in the "Update® area, below
Sortzequence:  ([2 CODww 241 Dae L End Dezcription £ DOate s=quence:
=1zt sont WLDL 100Ms | 101515 [MILITARY LEAWE L=L=test
o=tnd sort ESH10 BI0INS 10.00-10.93 $105.00 T | E=Emrliest
2=3rd sort OFR1B RI0IN5 1095-C MEC+MY EE
SaFz2C RIS 1095-C EE EMROLLED IN COVERAIGE
Toadl t FTE AMN5E FULL TIME EMPLOYEE DESIGHATION Toaale dat
DOgE SOn | || saF2D AMNE 1095-C LTD NON-455E55 PERIOD nogle oate
OFR1H 10Ns 1095-C MO OFR
SAF 28 10 s 1095-C EE HOT EMPLOYED THIS k0

B attarm

IJpdate: To add, change or delete an AC4 tracking code for this employes. ..

Click here to select a MEW 1095-C employes's share of monthly premium [ESHsx code]

Code I:l w Date pEpeea| 78 Click or prezs Enter to add, change or delete this ACA tracking date

ditional addz. changes or deletes for thiz EE

(This screen could have 0 to many existing TCs.)
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"Code:" (Action #1)
Key the RHR TC (RHR) to be added (or deleted), then press [Tab].

"Date:" (Action #1)
Key an "on" "Date" (keyed as MMDDYY) (020114) for the RHR TC... or select an "on" "Date" by clicking the ]
button (prompt and select) to the right of "Date"... then double-click on a date (02/01/14).

Note: If you have a reason to delete an existing RHR TC, key its "Date" from the "Date" column (showing on
the list of TCs for the EE), then click [Click or press Enter to add, change or delete this ACA tracking date]
or press [Enter] fo bring up the existing RHR TC. Proceed with your delefion (see "Active/Delete"”, below).
Reminder: You can only delete an existing RHR TC. You cannot change the "on" "Date" for an existing
RHR TC once it has been created: The original RHR TC must be deleted. Then a new RHR TC with the
correct "on" "Date"must be added. Note: An EE could be re-hired multiple times... after every BIS over the
years... and, therefore, would, logically, have multiple RHR TCs over the years, too... and "previous" RHR

TCs that were, at one time, valid, should never be deleted.

After the RHR TC (RHR) and "Date" (020114) have been keyed or selected, your screen will display:

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Corpany 05 S5H 993-95-9999 CELESTE, BERMIE riils
Lizt of ACH tracking codes faor thiz emplopes:; Change or delete in the "Update” area, below
Sortzequence:  |[2 CODws 2| 1 Date L End Description £l DOate s=quence:
==t ot WLDRML 1001As | 101515 [MILITARY LEAVE L=L=test
2=ond sort ESH10 BI01A5 10.00-10.99 $105.00 T |  E=Earliest
2=3rd sort OFR1B BI01N5 1095-C MEC+MY EE
SAF2C BI01N5 1095-C EE EMROLLED IM COVERAGE
Toadl t FTE HOMAE FULL TIME EMPLOYEE DESIGHATION Toaale dat
ngge sar | SAF2D AMN5 1095-C LTD NOM-A55E55 PERIOD noge date
OFR1H s 1095-C MO OFR
SAF20, s 1095-C EE MOT EMPLOYED THIS MO

Bottam

Update: To add, change or delete an ACA tracking code faor thiz employes. ..

Click here to zelect a MEW 1095-C emploves's share of monthly premiurm [ESH#= code]

Code v Dae[EZETE [

Drezcription

Back, dan't Drocess

(This screen could have 0 to many existing TCs.)
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To process the RHR TC (RHR) for this EE, click [Click or press Enter to add, change or delete this ACA tracking
date] or press [Enter]...
Or, to not process the RHR TC for this EE and return to the EE selection screen, click [Back, don’t process

additional adds, changes or deletes for this EE].

If you clicked [Click or press Enter to add, change or delete this ACA tracking date] or pressed [Enter] to

continue, the screen will display:

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Company 0% 55H  993-93-3359 CELESTE, BERMIEM oot
Lizt of ACA tracking codes for thiz emplopes: Change or delete in the "Update area, below
Sortsequence: (|2 CODww 3| 1 Date L End Drescription *| O=te s=quence:
=1zt sant WLDRL 100015 101515 [MILITARY LEAVE L=L=test
Z=and sort ESH10 RIS 10.00-10.93 $105.00 | E=Earliest
2=5rd sort OFR1B RI0INS 10595-C MEC+WY EE
SAF2C BI0INS 1095-C EE EMROLLED IN COVERAGE
FTE 3AMN5 FULL TIME EMPLOYEE DESIGHATION
SaFzD AN 1095-C LTD HOM-A55E55 PERIOD
OFRTH 10N 1095-C HO OFR
SAF24 10115 1095-C EE MOT EMPLOYED THIS KO

¥ B ottomn
|lpdate: To add, change or delete an ACA tracking code for thiz employes. .
Code RAHR [rate 020114 [ Delete thiz racking code

Dezcrption  EMPLOYEE REHIRED AFTER BIS

(This screen could have 0 to many existing TCs.)

"Active/Delete:"
The box defaults to unchecked (not deleted). If this TC was an existing TC and you want to delete it, click
the box to mark it with a "check™" and it will be deleted when you process the screen. Note:
An EE could be re-hired multiple times... after every BIS over the years... and, therefore, would, logically,
have multiple RHR TCs over the years, too... and "previous" RHR TCs that were, at one time, valid, should

never be deleted.
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To process the add or deletion of the RHR TC for this EE... and go to the EE selection screen to work with a
different EE... click [Click or press Enter to process] or press [Enter].

Or, to process the add or deletion of the RHR TC for this EE... and then process additional TCs for the same EE,
press [Enter] twice. (If you decide not to do additional TC processing for the same EE, just click [Back, don’t
process additional adds, changes or deletes for this EE] o go back to the EE selection screen to work with a
different EE.)

Or, to cancel the add or deletion of the RHR TC for this EE... and return to the EE selection screen, click [Don’t

add, change or delete this].
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Adding/changing/deleting valid leave (VLDxx) TCs

VLDJD =  Vadlid jury duty leave TC. "Starting" "Date" (required) through "End" date (opfional).
VLDML =  Valid military leave TC. "Starting" "Date" (required) through "End" date (optional).
VLDMT =  Valid maternity (family) leave TC. "Starting" "Date" (required) through "End" date (optional).

VLDxx TCs can be entered for an EE. Why?2 If or when the EE "misses” being "qualified" as FT on a SMP LBR or an
IMP LBR, the EE can be "flagged" on the "probably not qualified"” report as having one or more valid leaves (if
you have entered the VLDxx TCs). This gives you the opportunity to investigate further to see if the hours
"missed" while the EE was on a valid leave had the effect of preventing the EE from being averaged
(qualified) as FT... and could, inadvertently, create an ACA compliance "fine" issue for your organization.

After investigation, you may need to re-average hours for the EE to be able to "qualify" the EE as FT.

ACA regulations state that time taken off by an EE for specified "valid leaves" of absence must not have a
disqualifying effect in calculating the average hours worked when "looking back” to determine the FT status
of a measured VH EE. For detailed information on "valid leaves", CHECK WITH YOUR ACA EXPERT and see IRS
information: https://www.irs.gov/irb/2014-9 IRB/ar05.himl

VLDxx TCs are available for jury duty (VLDJD), military leave (VLDML) and maternity (family) leave (VLDMT)

HERE IS THE EXAMPLE BEING DOCUMENTED:

e EE has a military leave starting on 10/1/15 and ending on 10/15/15.
e Action #1 needed: Enter a VLDML TC with a "starfing" "Date" of 10/01/15 and an "End" datfe of 10/15/15.

Note: Screen images and examples in this document do not reflect your organization's specific circumstances.
The documentation and examples are only infended to assist with your understanding of the data entry
process and are not infended fo be an explanation of ACA law or IRS regulations.

WORK WITH YOUR ACA EXPERT TO DETERMINE APPROPRIATE TCs AND DATES TO BE USED.
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From any menu, click§E d The following screen will display:
; Dommand |

Server Command Line

Server command line requires autharization

EIKl E:-:it| R etrieve

Key ACADATUPD and click [OK] or press [Enter] to continue. The following screen will display:

§ Add, Change or Delete Employee ACA Tracking Codes
Eile Edit Help

[

Add, change or delete employes ACA racking codes

Company nurmber w

Social zecunity number| AEARREEEER

Mame search

Esit
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"Company number:"
Key a company number to process TCs... or click the ™ button (prompt and select)... then double-click on
the correct company number to select that company from the list of your organization's valid company

numbers. When the correct company number has been keyed or selected, press [Tab].

"Social security number:"
Key the social security number to process TCs for that EE... or click [Name Search] to perform a Name Search
to locate an EE's Social Security number. When using the Name Search, when you see the first screen of
an EE's file (with name and address), click [Exit] on that screen to return to the TC program and the Social

Security number of the EE will be inserted for you.

When you are ready to work with TCs for the EE, click [OK] or press [Enter] fo continue. Or, to cancel TC

processing, click [Exit].

If you clicked [OK] or pressed [Enter] to continue, the screen will display:

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Company 05 55K 999-393-9999 CELESTE, BERMIEM
Ligt of ACA tracking codes for thiz emploves: Change or delete in the "Update" area, below
Sortzequence: || 2 C0O0we 2 |1 Date L End Dezcrption £l DOate ssquence:
=1zt sart ESH10 BI0TNG 10.00-10.99 $105.00 L=Latest
2=Ind sart OFR1E BI0THG 1095-C MEC+MW EE ~ | FErEarliest
3=3rd sant SAFZC BI0TNG 10595-C EE EMROLLED IM COYERAGE
FTE 30Na FULL TIME EMPLOYEE DESIGHATION
SAF2D 30 NG 1095-C LTD MOM-A55ESS PERIOD
_Toogle sar | OFR1H 10115 1095-C NO OFR _Togge date |
SAF24 101G 1095-C EE MOT EMPLOYED THIS k0

Bottam

IJpdate: To add, change or delete an ACA tracking code for thiz emplayee. .
Click here to zelect a ME'W 1095-C employee's share of monthly premium [ESHuxx code]

Code |:| w  Date BEN  Click or press Enter to add, change or delete this ACA tracking date

(This screen could have 0 to many existing TCs.)
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"Code:" (Action #1)
Key the VLDxx TC (VLDML) to be added (or changed or deleted)... jury duty: VLDJD, military: VLDML,
maternity/family: VLDMT... or click the * button (prompt and select) with "VLD" in the "Code" field... then
double-click to select the desired VLDxx TC (VLDML). When the correct VLDxx TC has been keyed or

selected, press [Tab].

"Date:" (Action #1)
Key a "starting" "Date" (keyed as MMDDYY) (100115) for the VLDxx TC... or select a "starting" "Date" by clicking

the & button (orompt and select) to the right of "Date"... then double-click on a date (10/01/15).

Note: If you have a reason to change or delete an existing VLDxx TC, key its "Date" from the "Date" column
(showing on the list of TCs for the EE), then click [Click or press Enter to add, change or delete this ACA
tracking date] or press [Enter] to bring up the existing VLDxx TC. Proceed with your change or deletion
(see "Active/Delete", below). Reminder: You can only change the "End" date for an existing VLDxx TC.
You cannot change the "starting" "Date" for an existing VLDxx TC after it has been created: The original

VLDxx TC must be deleted; then a new VLDxx TC with the correct "starting" "Date" must be added.
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When the VLDxx TC (VLDML) and "Date” (100115) have been keyed or selected, the screen will display:

Ed add, Change or Delete Employee ACA Tracking Codes

File Edit Help
Compary 05 55M 993-95-3353 CELESTE, BERMIEm il
Ligt of ACA tracking codes for thiz emplopee: Change or delete in the "Update” area, below
Sortsequence: (|2 CODwWw 3|1 Date L End Drescription x| O=te ssquence:
1=ist ot ESH10 BI01N5 10.00-10.93 $105.00 L=L=test
2=ond sort OFFR1E BI01N5 1095-C MEC+4W EE " | E=Earliest
a=3rd sort SAF2C BI01N5 1095-C EE EMROLLED IM COVERAGE
FTE HOAE FULL TIME EMPLOYEE DESIGHATION
Toadl t SAF2D HOMA5 1095-C LTD MOM-ASSESS FERIOD Tanale dat
oggie saf | OFR1H 10115 1095-C N0 OFR oogle cae
SAF2A s 1095-C EE MOT EMPLOYED THIS MO

B ottom

Update: To add, chanage or delete an ACA tracking code for thiz employes. ..

Click here to zelect a MEW 1095-C emplovee's share af monthly premiurn [ESH @ code]

Code v Datc[T00S| [

[Dezcrption MILITARY LEAYE

(This screen could have 0 to many existing TCs.)

(The "Description" will only display on this screen when you select a code using the prompt and select button.)

To process this VLDxx TC (VLDML) for this EE, click [Click or press Enter to add, change or delete this ACA
tracking date] or press [Enter]...

Or, to not process this VLDxx TC for this EE and return to the EE selection screen, click [Back, don’t process

additional adds, changes or deletes for this EE].
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If you clicked [Click or press Enter to add, change or delete this ACA tracking date] or pressed [Enter] to

confinue, the screen will display:

Ed add, Change or Delete Employee ACA Tracking Codes

File Edit Help
Company 0% 55H  993-93-3359 CELESTE, BERMIEM oot
Lizt of ACA tracking codes for thiz emplopes: Change or delete in the "Update area, below
Sortsequence: (|2 CODww 3| 1 Date L End Drescription *| O=te s=quence:
=1zt sant ESH10 RI0IN5 10.00-10.99 $105.00 L=L=test
Z=and sort OFR1B RIS 10595-C MEC+MY EE T |  E=Earliest
2=5rd sort SaFz2C RI0INS 1095-C EE EMROLLED IN COVERAIGE
FTE 3A0H5 FULL TIME EMPLOYEE DESIGHATIOMN
SAF2D 3AMN5 1095-C LTD HOM-AS5ESS PERIOD
OFRTH 10 s 1095-C HO OFR
SAF 20, 10N 1095-C EE HOT EMPLOYED THIS k0O

B attamm

|lpdate: To add, change or delete an ACA tracking code for thiz employes. .

Code WLDML Date 100115 End A [~ Delete this racking code

Dezcrption MILITARY LEAVE

(This screen could have 0 to many existing TCs.)

"End:" (Optional, but logically necessary.)
Key an "End" date for the VLDxx TC (keyed as MMDDYY)... or select an "End" date by clicking the & putton

(prompt and select) to the right of "End" date... then double-click on a date.

Note: Although you should have an "End" date for a VLDxx TC, if you do not have the "End" date when the
VLDxx TC is being entered, leave "End" date as zeros - 000000 - and the "End" date for the VLDxx TC can

be entered later when you have the information. A "warning" is issued if you do not enter an "End" date.

"Active/Delete:"
The box defaults to unchecked (not deleted). If this TC was an existing TC and you want to delete it, click

the box to mark it with a"check" and it will be deleted when you process the screen.
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To process the add, change or deletion of this VLDxx TC for this EE... and go to the EE selection screen to work
with a different EE... click [Click or press Enter to process] or press [Enter].

Or, to process the add, change or deletion of this VLDxx TC for this EE... and then process additional TCs for the
same EE, press [Enter] twice. (If you decide not to do additional TC processing for the same EE, just click
[Back, don't process additional adds, changes or deletes for this EE] to go back to the EE selection screen o
work with a different EE.)

Or, to cancel the add, change or deletion of this VLDxx TC for this EE... and return to the EE selection screen,

click [Don’t add, change or delete this].
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Required TCs:

For IRS 1094/1095-C reporting. Notel: If you do not utilize "SkilMatch" for IRS 1094/1095-C reporting, you do not
need required TCs. Note2: A 1095-C record will be created by SkilMatch only for EEs who meet two criteria:
(1) earnings during the reporting year and (2) an "FTE" TC with a qualifying date during (or extending into)

the reporting year. (Required TCs can be used just for "history".)

FTE = FT EE designation TC. "Starting" "Date" (required) through "End" date (optional).

The following TCs enable you to process just a few entries that are then used by SkilMatch to "auto-populate”

form 1095-C... replacing up to 36 separate entries that could be required to complete each 1095-C.

OFRxx = Offer of coverage TC... To populate IRS 1095-C Line 14: "Offer of coverage".
These are (correspond o) IRS-defined "Indicator Codes: Code Series 1".
xx (sub-code) ="1A-11I". Important: See IRS publication "Instructions for Forms
1094-C and 1095-C (2015)" (page 10) for definitions:
http://www.irs.gov/pub/irs-pdf/i109495¢.pdf

"Offer" "Date" (required). (An "End" dafe is not used aft this time.)

SAFxx = Safe harbor TC... To populate IRS 1095-C Line 16: "Applicable Section 4980H Safe Harbor".
These are (correspond to) IRS-defined "Indicator Codes: Code Series 2".
xX (sub-code) ="2a-21". Important: See IRS publication "Instructions for Forms
1094-C and 1095-C (2015)" (pages 10-11) for definitions:
http://www.irs.gov/pub/irs-pdf/i109495¢.pdf
"Starting" "Date" (required) through "End" date (optional).

ESHxx = EE share TC... To populate IRS 1095-C Line 15: "Employee Share of Lowest Cost Monthly
Premium for Self-Only Minimum Value Coverage".
xX (sub-code) = from a user-defined table of "amounts". See documentation for
ACAESHCD command for setup. Important: See IRS information regarding

"affordability" "rate of pay" "safe harbor" regulations and other EE share information:
https://www.irs.gov/irb/2014-9 IRB/ar05.htmll

"Offer" "Date" (required). (An "End" date is not used aft this time.)
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Adding/changing/deleting FT EE designation (FTE) TCs

FTE = FT EE designation TC. "Starfing" "Date" (required) through "End" date (opfional).

e Required for an EE o receive a 1095-C: An EE (1) who has 1095-C "reporting year" earnings and (2) who has
been evaluated and designated by you (at the time of initial hire or after being measured as a VH EE) as FT
for af least one month of a 1095-C "reporting year" must receive a 1095-C. Using SkiiMatch ACA tools for
creation of 1095-Cs, qualification”(1)" is determined by looking af YTD earnings... but qualification "(2)" can
only be determined by SkilMatch finding an FTE TC (FT designation/confirmation) you have entered with a
“starting" "Date" during the 1095-C reporting year (or within date range if the FTE TC has an "End" date).

e The FTE TC also establishes the requirement for you to enter 12 months of "Offer" TC(s) (1095-C Line 14)...
and, usually (but not necessarily), up to 12 months of "EE share" (ESH) TCs (1095-C Line 15) and up to 12
months of "Safe harbor" (SAF) TCs (1095-C Line 16).

e An EE cannot have more than one FTE TC unless (1) all other existing FTE TCs for that EE have an "End" date
and (2) all other FTE TC's beginning-to-end date ranges cannot overlap with any other FTE TC beginning-to-

end date ranges for the EE.

HERE 1S THE EXAMPLE BEING DOCUMENTED:

e EEis designated as FT (at the time of initial hire [hire date] or after being measured as a VH EE) on 3/1/15.
No "End" date at this fime.
e Action #1 needed: Enter an FTE TC with a "starting” "Date" of 03/01/15.

Note: Screen images and examples in this document do not reflect your organization's specific circumstances.
The documentation and examples are only infended to assist with your understanding of the data entry
process and are not intended to be an explanation of ACA law or IRS regulations.

WORK WITH YOUR ACA EXPERT TO DETERMINE APPROPRIATE TCs AND DATES TO BE USED.
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From any menu, click§E d The following screen will display:
; Dommand |

Server Command Line

Server command line requires autharization

EIKl E:-:it| R etrieve

Key ACADATUPD and click [OK] or press [Enter] to continue. The following screen will display:

§ Add, Change or Delete Employee ACA Tracking Codes
Eile Edit Help

[

Add, change or delete employes ACA racking codes

Company nurmber w

Social zecunity number| AEARREEEER

Mame search

Esit
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"Company number:"
Key a company number to process TCs... or click the ™ button (prompt and select)... then double-click on
the correct company number to select that company from the list of your organization's valid company

numbers. When the correct company number has been keyed or selected, press [Tab].

"Social security number:"
Key the social security number to process TCs for that EE... or click [Name Search] to perform a Name Search
to locate an EE's Social Security number. When using the Name Search, when you see the first screen of
an EE's file (with name and address), click [Exit] on that screen to return to the TC program and the Social

Security number of the EE will be inserted for you.

When you are ready to work with TCs for the EE, click [OK] or press [Enter] fo continue. Or, to cancel TC

processing, click [Exit].

If you clicked [OK] or pressed [Enter] to continue, the screen will display:

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Compary 05 S5M 993-93-3339 CELESTE, BERMIE
Lizt of ACA tracking codes for thiz employes: Change or delete in the " pdate” area, below
Sort sequence: COD = [rate End Drezcription £ O=te s=quence:
1=1st sort L=L=test
=0nd sort e E=E=zrlie=t
2=3rd sort

Toggle zort Toggle date

Update: To add, chanage or delete an ACS tracking code for thiz emploves. .

Click here to select a MEW 1095-C employee's share of manthly premium [ESH =% code]

Code |:| w Date QEAAAR E| Click or prezs Enter to add, change or delete thiz AT tracking date

(This screen could have 0 to many existing TCs.)
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"Code:" (Action #1)
Key the FTE TC (FTE) to be added (or changed or deleted), then press [Tab].

"Date:" (Action #1)
Key a "starting" "Date"” (keyed as MMDDYY) (030115) for the FTE TC... or select an " starting" "Date" by clicking
the & button (orompt and select) to the right of "Date"... then double-click on a date (03/01/15).

Note: If you have a reason to change or delete an existing FTE TC, key its "Date" from the "Date" column
(showing on the list of TCs for the EE), then click [Click or press Enter to add, change or delete this ACA
tracking date] or press [Enter] to bring up the existing FTE TC. Proceed with your change or deletion (see
"Active/Delete", below). Reminder: You can only change the "End" date for an existing FTE TC. You
cannot change the "starting" "Date" for an existing FTE TC after it has been created: The original FTE TC

must be deleted; then a new FTE TC with the correct "starting" "Date” must be added.

When the FTE TC (FTE) and "starting" "Date" (030115) have been keyed or selected, the screen will display:

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Corpany 05 S5SM 993-99-9995 CELESTE, BERMIE sl
Lizt of ACA tracking codes for thiz emplopes: Change or delete in the "Update® area, below
S0t Zequen e CODs Date End Description £ DOate s=quence:
=1zt zont L=L=te=t
Z=ond zont |  E=Earliest
A=3d sort

Toggle zort Toggle date

IJpdate: To add, change or delete an AC4 tracking code for this employes. ..

Click here to select a MEW 1095-C employes's share of monthly premium [ESHsx code]

Code O i

(This screen could have 0 to many existing TCs.)

Page 25 of 54



To process this FTE TC (FTE) for this EE, click [Click or press Enter to add, change or delete this ACA tracking date]
or press [Enter]...
Or, o not process this FTE TC for this EE and refurn to the EE selection screen, click [Back, don’t process

additional adds, changes or deletes for this EE].

If you clicked [Click or press Enter to add, change or delete this ACA tracking date] or pressed [Enter] fo

continue, the screen will display:

Ed add, Change or Delete Employee ACA Tracking Codes

File Edit Help
Company 05 5SS5HW 933-93-3333 CELESTE. BERMIEMoeoetooos
Lizt af ACS tracking codes far thiz emploves: Change or delete in the " pdate” area, below
Sort sequen e COD=x Drate End Dreszcription £ O=te squence:
1=1=t sont L=Latest
=2nd sort fra E=Earlie=t
A=3d sort

¥
|Jpdate; To add, change or delete an ACA tracking code for thiz employes. .
Code FTE Date 030115 End E| [ Delete thiz kacking code

Descrption FULL TIME EMPLOYEE DESIGHATIOMN

(This screen could have 0 to many existing TCs.)

"End:" (Optional, and only required when a subsequent FTE TC needs to be entered.)
Key an "End" date for the FTE TC (keyed as MMDDYY)... or select an "End" date by clicking the & putton

(prompt and select) to the right of "End" date... then double-click on a date.

Note: Typically, you will not have an "End" date for an FTE TC. When the FTE TC is being entered, leave "End"
date as zeros - 000000 - and an "End" date for the FTE TC can be entered later if or when it is necessary...
or when an EE is no longer FT or employed... and as you need to enter additional "Offer" TCs, "EE share" TCs
and "Safe harbor" TCs for the EE, you will need to track those changes because FT status changed...

and it may "make sense" to add an "End" date to an existing FTE TC in conjunction with the other TC activity.
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"Active/Delete:"
The box defaults to unchecked (not deleted). If this TC was an existing TC and you want to delete it, click

the box to mark it with a"check" and it will be deleted when you process the screen.

To process the add, change or deletion of this FTE TC for this EE... and go to the EE selection screen to work with
a different EE... click [Click or press Enter to process] or press [Enter].

Or, to process the add, change or deletion of this FTE TC for this EE... and then process additional TCs for the
same EE, press [Enter] twice. (If you decide not to do additional TC processing for the same EE, just click
[Back, don't process additional adds, changes or deletes for this EE] to go back to the EE selection screen to
work with a different EE.)

Or, to cancel the add, change or deletion of this FTE TC for this EE... and return to the EE selection screen, click

[Don’'t add, change or delete this].
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Adding/changing/deleting offer of coverage (OFRxx) TCs

The following TCs enable you to process just a few entries that are then used by SkilMatch to "auto-populate” form

1095-C Line 14... replacing up to 12 separate entries that could be required to complete each 1095-C Line 14.

OFRxx = Offer of coverage TC... To populate IRS 1095-C Line 14: "Offer of coverage".
These are (correspond o) IRS-defined "Indicator Codes: Code Series 1".
xx (sub-code) ="1A-11I". Important: See IRS publication "Instructions for Forms
1094-C and 1095-C (2015)" (page 10) for definitions:
http://www.irs.gov/pub/irs-pdf/i109495c.pdf

"Offer" "Date" (required). (An "End" date is not used aft this time.)

¢ OFRxx TCs indicate offers of insurance coverage to an EE.

e An EE with an FTE TC must have one or more OFRxx TC(s) that will enable "population” of all 12 months of the
1095-C Line 14.

e An EE cannot have more than one OFRxx TC for the same month.

e All OFRxx TCs must have a "starting" "Date" on the first day of a month. (MM/01/YY)

e OFRxx TCs will populate an EE's 1095-C Line 14 (with the "xx" portion) for the "starting” month and all following
months...
...until (and unless) a subsequent OFRxx TC "Date" is encountered... and, then, that OFRxx TC will begin to
populate (with the "xx" portion) for the "starting" month and all following months...
...until (and unless) a subsequent OFRxx TC "Date" is encountered... and, then, that OFRxx TC will begin to
populate (with the "xx" portion) for the "starting" month and all following months...
...and so forth.

e An OFRxx TC with a "starting" "Date" of 1/1/YY (or before) that is the only OFRxx TC with a "starting" "Date"
in or before the reporting year... will populate only the "All 12 Months" box on the 1095-C Line 14.

HERE IS THE EXAMPLE BEING DOCUMENTED:
e EE designated as FT on 3/1/15; 60-day waiting period for insurance; Offered 1B coverage (MEC+MVC EE

only) on 5/1/15 for the balance of the year; coverage accepted by EE.

These 2 actions replace 12 separate entries that would be required when completing a 1095-C form Line 14:

e Action #1 needed: Enter an OFR1B TC with an "offer" "Date" of 05/01/15 to populate the 1095-C Line 14
with "1B" for May Jun Jul Aug Sep Oct Nov Dec (and months after that... into the next year, 100).

e Action #2 needed: 1H offer is needed for the months in the reporting year before the 1B offer. (1H=no
offer). Enter an OFR1H TC with an "offer" "Date" of 01/01/15 to populate the 1095-C Line 14 with "1H" for
Jan Feb Mar Apr.

Note: Screen images and examples in this document do not reflect your organization's specific circumstances.
The documentation and examples are only infended to assist with your understanding of the data entry
process and are not intended to be an explanation of ACA law or IRS regulations.

WORK WITH YOUR ACA EXPERT TO DETERMINE APPROPRIATE TCs AND DATES TO BE USED.
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From any menu, click§E d The following screen will display:
; Dommand |

Server Command Line

Server command line requires autharization

EIKl E:-:it| R etrieve

Key ACADATUPD and click [OK] or press [Enter] to continue. The following screen will display:

§ Add, Change or Delete Employee ACA Tracking Codes
Eile Edit Help

[

Add, change or delete employes ACA racking codes

Company nurmber w

Social zecunity number| AEARREEEER

Mame search

Esit
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"Company number:"

Key a company number to process TCs... or click the ™ button (prompt and select)... then double-click on
the correct company number to select that company from the list of your organization's valid company

numbers. When the correct company number has been keyed or selected, press [Tab].

"Social security number:"
Key the social security number to process TCs for that EE... or click [Name Search] to perform a Name Search
to locate an EE's Social Security number. When using the Name Search, when you see the first screen of
an EE's file (with name and address), click [Exit] on that screen to return to the TC program and the Social

Security number of the EE will be inserted for you.

When you are ready to work with TCs for the EE, click [OK] or press [Enter] fo continue. Or, to cancel TC

processing, click [Exit].

If you clicked [OK] or pressed [Enter] to continue, the screen will display:

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Corpany 05 S5K 999-93-3399 CELESTE, BERMIEM
Ligt of ACA tracking codes for thiz emploves: Change or delete in the "Update" area, below
Sortzequence: || 2 C0O0we 2 |1 Date L End Dezcrption £l DOate ssquence:
1=1st zort FTE HOAE FULL TIME EMPLOYEE DESIGHATION L=L=test
=2nd =sart b E=Earlie=t
=3 sont

Toggle zort Toggle date

Bottam

IJpdate: To add, change or delete an ACA tracking code for thiz emplayee. .

Click here to zelect a ME'W 1095-C employee's share of monthly premium [ESHuxx code]

Code |:| w  Date BEN  Click or press Enter to add, change or delete this ACA tracking date

(This screen could have 0 to many existing TCs.)
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"Code:" (Action #1)

Key the OFRxx TC (OFR1B) to be added (or deleted)... or click the ™ button (prompt and select) with "OFR"
in the "Code" field... then double-click to select the desired OFRxx TC (OFR1B).

When the OFRxx TC (OFR1B) has been keyed or selected, press [Tab].

(If you clicked the ® button the screen displayed:)

I o

& SkilMatch Selection Window ==
File Help

Theze are pour choices for

[rate Type Codes

Code Drezcription +
OFR1A 1095-C QUALIFYING OFR
OFR1B 1095-C MEC+k EE T
OFR1C 1095-C MEC+MY EE+DP
OFR1D 1095-C MEC+MY EE+5P
OFR1E 1095-C MEC+h EE+SP+DF
OFR1F 1095-C MEC MO MY EEISPIDP
OFR1G 1095-C EE NOT FT SELF INS
OFR1H 1095-C MO OFR
OFR1I 1095-C QUALIFIED OFR TR 2015 T

“f'ou requested to dizplay only codes starting with "OFR"

Cloze | Select | Tn:||:|| F'ageDn| F'ageLlp|

"Date:" (Action #1)
Key an "offer" "Date" (keyed as MMDDYY) (050115) for the OFRxx TC... or select an "offer" "Date" by clicking
the & button (orompt and select) to the right of "Date"... then double-click on a date (05/01/15).

Note: If you have a reason to delete an existing OFRxx TC, key its "Date"” from the "Date” column (showing on
the list of TCs for the EE), then click [Click or press Enter to add, change or delete this ACA tracking date]
or press [Enter] to bring up the existing OFRxx TC. Proceed with your deletion (see "Active/Delete",
below). Reminder: Since "End" dates are not used for OFRxx TCs, you can only delete an existing OFRxx
TC. You cannot change the "offer" "Date" for an existing OFRxx TC after it has been created: The original
OFRxx TC must be deleted; then a new OFRxx TC with the correct "offer " "Date" must be added. An

OFRxx TC that could ever be needed on a 1095-C should never be deleted.
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The screen will display:

Ed add, Change or Delete Employee ACA Tracking Codes

File Edit Help
Company 05 5SS5HW 933-93-3333 CELESTE. BERMIEMoeoetooos
Lizt af ACS tracking codes far thiz emploves: Change or delete in the " pdate” area, below
Sortsequence: || 2 C0O0we 3 |1 Date L End Dezcription £l DOate sequence:
=1zt sort FTE A0NG FIULL TIME EMPLOYEE DESIGHATION L=Latest
=2nd sort fra E=Earlie=t
A=3d sort

Toggle zort Toggle date

B ottom

|Jpdate; To add, change or delete an ACA tracking code for thiz employes. .

Click here to zelect a MEW 1035-C employee's share of manthly premium [ESH=x code]

Code [OFR1E | »  Date CELRREREER  Click or press Enter bo add, change or delete this ACA tracking date

Dezcrption  1095-C MEC+MY EE

z or deletes for thiz EE

(This screen could have 0 to many existing TCs.)
(The "Description" will only display on this screen when you select a code using the prompt and select button.)

When the OFRxx TC (OFR1B) and "Date" (050115) have been keyed or selected, click [Click or press Enter to

add, change or delete this ACA fracking date] or press [Enter]...
Or, to not process this OFRxx TC for this EE and return to the EE selection screen, click [Back, don't process

additional adds, changes or deletes for this EE].
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If you clicked [Click or press Enter to add, change or delete this ACA tracking date] or pressed [Enter] to

confinue, the screen will display:

Ed Add, Change or, Delete Employee ACA Tracking Codes [’._|[’E|rz|
File Edit Help
Corpany 05 S5K 999-93-3399 CELESTE, BERMIEM
Ligt of ACA tracking codes for thiz emploves: Change or delete in the "Update" area, below
Sortsaquence: || 2 CODWw 3 [ 1 Date L End Dezcrption £ O=te saquence:

1=1st zort FTE HOAE FULL TIME EMPLOYEE DESIGHATION L=L=test

=2nd =sart b E=Earlie=t

=3 sont

Bottamm
IJpdate: To add, change or delete an ACA tracking code for thiz emplayee. .
Code OFR1B Date 05101415 End | [~ Delete this tracking code

Dezcnption  1095-C MEC+MW EE

(This screen could have 0 to many existing TCs.)

"End:" (Not fo be used at this time. Reserved for possible future use. Leave as 000000. Any "End" date entered

here will be ignored in 1095-C processing, i.e., treated as "End" date 00/00/00.)
"Active/Delete:"

The box defaults to unchecked (not deleted). If this TC was an existing TC and you want to delete it, click

the box to mark it with a "check" and it will be deleted when you process the screen.
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To process the add or deletion of this OFRxx TC for this EE... and go to the EE selection screen to work with a

different EE... click [Click or press Enter to process] or press [Enter].

Or, (used for processing Action #1) to process the add or deletion of this OFRxx TC (OFR1B) for this EE... and then
process additional TCs for the same EE, press [Enter] twice. (If you decide not to do additional TC processing
for the same EE, just click [Back, don’t process additional adds, changes or deletes for this EE] fo go back to

the EE selection screen to work with a different EE.)

Or, to cancel the add or deletion of this TC for this EE... and return to the EE selection screen, click [Don’t add,

change or delete this].

After pressing [Enter] twice, this following screen will display: (Note: showing the just added OFR1B TC.)

(Action #2: Adding OFR1H TC with an "offer" "Date" of 01/01/15.)

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Corpany 05 S5 993-93-5399 CELESTE., BERMIEMGomabdod
Lizt of ACA4 tracking codes for thiz emplopes; Change or delete in the "Update” area, below
Sortzequence: || 2 CO0we 2 |1 Date L End Dezcription | £l Dste sequence:
1=1st sort OFR1B 50115 1095-C MEC+MY EE L=Latest
Find sort FTE HOMA&E FULL TIME EMPLOYEE DESIGMATION ~ | E-Earliest
3=3rd sont

Toggle zort Toggle date

B attam

Update: To add, change or delete an ACA tracking code far thiz emplopee. ..

Click here to zelect a MEW 1095-C employee's share of monthly premium [ESH=x code]

Code [IONN] v Dete [ 6es000] [

D'ezcriptian

(This screen could have 0 to many existing TCs.)

(The "Description" will only display on this screen when you select a code using the prompt and select button.)
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"Code:" (Action #2)

Key the OFRxx TC (OFR1E)... or click the ® button (prompt and select) with "OFR" in the "Code" field... then
double-click to select the desired OFRxx TC (OFR1H). Press [Tab].

"Date:" (Action #2)
Key an "offer" "Date" (keyed as MMDDYY) (010115) for the OFRxx TC... or select the "offer" "Date" by clicking
the & button (orompt and select) to the right of "Date"... then double-click on a date (01/01/15).

When the OFRxx TC (OFR1H) and the "Date"(010115) have been selected or keyed, press [Enter] twice.

The OFR1E TC will be entered and the following screen will display... where you can see both entries: OFR1B
(Action #1) and OFR1H (Action #2).

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Company 05 S5M 999-39-9939 CELESTE. BERMIE st
Lizt of ACA tracking codes for thiz emplopes: Change or delete in the "Update area, below
Sortsequence: (|2 CODww 3| 1 Date L End Drescription *| O=te s=quence:
1=1=t sart OFR1B RiING 1095-C MEC+WY EE L=L=test
2=0nd sort FTE A0Na FULL TIME EMPLOYEE DESIGHATIOMN T | E=Emrliest
2=3rd sant OFR1H 1ona 1095-C MO OFR

Togale zort Toggle date

B attamm

|lpdate: To add, change or delete an ACA tracking code for thiz employes. .

Click here ta zelect a MEW 1095-C emploves's share af manthly premiurm [ESH @ code]

Coce. [T v

(This screen could have 0 to many existing TCs.)
The screen allows you to add/change/delete any other type of TC for this EE if required.

If you are finished with the TCs for this EE, click [Back, don’t process additional adds, changes or deletes for this

EE] to go back to the EE selection screen to work with TCs for a different EE.)
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Adding/changing/deleting safe harbor (SAFxx) TCs

The following TCs enable you to process just a few entries that are then used by SkilMatch to "auto-populate” form

1095-C Line 16... replacing up to 12 separate entries that could be required to complete each 1095-C Line 16.

SAFxx = Safe harbor TC... To populate IRS 1095-C Line 16: "Applicable Section 4980H Safe Harbor".
These are (correspond to) IRS-defined "Indicator Codes: Code Series 2".
xX (sub-code) ="2a-21". Important: See IRS publication "Instructions for Forms
1094-C and 1095-C (2015)" (pages 10-11) for definitions:
http://www.irs.gov/pub/irs-pdf/i109495c.pdf

"Starting" "Date" (required) through "End" date (optional).

¢ In general: ALEs can use one of eight codes to report EE status information to the IRS on form 1095-C Line 16
that will help the agency more accurately assess liability for ALE payments (fines) and individual tax liability
(fines). There is a box for each month of a reporting year on Line 16. Every box may not be able to be
completed. An ALE can enter a code for a month only if one applies to the EE for that particular month. If
no "safe harbor" exists for a month, a code cannot be entered and "fines" may be assessed by the IRS.

o Specifically: SAFxx TCs are used to indicate "safe harbor" (immunity) for EEs and/or ALEs from fines assessed
by the IRS.

¢ Although a FT EE is required to have an OFRxx TC for every month on the 1095-C Line 14, an SAFxx TC may
not be "applicable” for every month for the 1095-C Line 16. Any month without a "safe harbor" (SAFxx TC) is
a "flag" and could trigger a fine for the ALE if the EE received a federal government exchange subsidy.

o All SAFxx TCs must have a "starting" "Date" on the first day of a month. (MM/01/YY)

e SAFxx TCs will populate an EE's 1095-C Line 16 (with the "xx" portion) for the "starting" month and all following
months...

...until (and unless) a subsequent SAFxx TC "Date" is encountered... and, then, that SAFxx TC will begin fo
populate (with the "xx" portion) for the "starting” month and all following months...

...until (and unless) a subsequent SAFxx TC "Date" is encountered... and, then, that SAFxx TC will begin fo
populate (with the "xx" portion) for the "starting" month and all following months...

...and so forth...

Or... until the most "current" SAFxx TC is "ended" by entering an "End" date into the SAFxx TC.

¢ An EE cannot have more than one SAFxx TC for the same month.

e An EE who is reported on a 1095-C has safe harbor SAFxx TCs added to help to explain the EE's status during
periods when HCI coverage was and/or was not offered.

e SAFxx TCs indicate a "reason to not be fined".

¢ An EE may not have an appropriate SAFxx TC for every month of a year and it is possible for a month (or all
months) to be "blank".

o A SAFxx TC with a "starting" "Date" of 1/1/YY (or before)... and without an "End" date... that is the only
SAFxx TC with a "starting" "Date" in or before the reporting year... will populate only the "All 12 Months" box
on the 1095-C Line 16.
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Important Important Important: When an SAFxx TC has been used o "populate” 1095-C Line 16 with a
"starting" "Date" on MM/01/YY and, therefore, into future months, too... and, subsequently, the monthly
"population” needs to be changed o "blank" starfing in a future month... since the existing SAFxx TC cannot
be replaced with a "blank" SAFxx TC (no "Series 2" government code is available)... the existing "populating"
SAFxx TC must be ended (using an "End" date equal to the last day of the month for which the most current
SAFxx TC is to be used). Example: EE hired on 3/5/15. MEC (not MVC) HCI offered (after waiting period) on
4/1/15. OFR1H TC (no offer) dated 1/1/15 entered and will populate 1095-C Line 14 Jan Feb Mar. OFR1F TC
(MEC offer only) dated 4/1/15 entered and will populate 1095-C Line 14 Mar Apr May Jun Jul Aug Sep Oct
Nov Dec. Safe harbor SAF2A TC (not employed) dated 1/1/15 entered and will populate Jan Feb. Safe
harbor SAF2D TC (non-assessment period) dated 3/1/15 will populate Mar. No safe harbor code starfing in
April for 1F offer. Existing SAF2D TC must be "updated" and "ended" using an "End" date of 3/31/15 to start
"blank" safe harbor population for Apr May Jun Jul Aug Sep Oct Nov Dec. (If you knew that SAF2D TC
needed to be ended on a specific date as it was being entered, you could have also entered an "End"
date of 3/31/15 and you would not have to "update" it later.) This scenario could also happen when 1B-1E

offers are made but are not IRS-defined "affordable”... and other possible scenarios.

HERE IS THE EXAMPLE BEING DOCUMENTED:

EE designated as FT on 3/1/15; 60-day waiting period for insurance. Offered 1B coverage (MEC+MVC EE
only) on 5/1/15 for the balance of the year. Coverage accepted by EE. Offer was 1H (no offer) for months
before the EE was FT. Three "safe harbor" codes are needed for the year: 2¢ (enrolled in coverage) for May
Jun Jul Aug Sep Oct Nov Dec. Additional safe harbor codes needed to complete the year: 2a (not

employed) for Jan and Feb; 2D (limited non-assessment period) for Mar and Apr.

These 3 actions replace 12 separate entries that would be required when completing a 1095-C form Line 16:

Action #1 needed: Enter an SAF2A TC dated 01/01/15 to populate 1095-C Line 16 with "2a" for Jan Feb. (This
TC will stop "populating” due to the entry of the SAF2p TC dated 03/01/15.)

Action #2 needed: Enter an SAF2D TC dated 03/01/15 to populate 1095-C Line 16 with "2D" for Mar Apr. (This
TC will stop "populating” due to the entry of the SAF2c TC dated 05/01/15.)

Action #3 needed: Enter an SAF2c TC dated 05/01/15 to populate 1095-C Line 16 with "2¢" for May Jun Jul

Aug Sep Oct Nov Dec (and months after that... into the next year, too).

Note: Screen images and examples in this document do not reflect your organization's specific circumstances.

The documentation and examples are only infended to assist with your understanding of the data entry
process and are not infended fo be an explanation of ACA law or IRS regulations.
WORK WITH YOUR ACA EXPERT TO DETERMINE APPROPRIATE TCs AND DATES TO BE USED.
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From any menu, click§E d The following screen will display:
; Dommand |

Server Command Line

Server command line requires autharization

EIKl E:-:it| R etrieve

Key ACADATUPD and click [OK] or press [Enter] to continue. The following screen will display:

§ Add, Change or Delete Employee ACA Tracking Codes
Eile Edit Help

[

Add, change or delete employes ACA racking codes

Company nurmber w

Social zecunity number| AEARREEEER

Mame search

Esit
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"Company number:"

Key a company number to process TCs... or click the ™ button (prompt and select)... then double-click on
the correct company number to select that company from the list of your organization's valid company

numbers. When the correct company number has been keyed or selected, press [Tab].

"Social security number:"

Key the social security number to process TCs for that EE... or click [Name Search] to perform a Name Search
to locate an EE's Social Security number. When using the Name Search, when you see the first screen of

an EE's file (with name and address), click [Exit] on that screen to return to the TC program and the Social
Security number of the EE will be inserted for you.

When you are ready to work with TCs for the EE, click [OK] or press [Enter] fo continue. Or, to cancel TC
processing, click [Exit].

If you clicked [OK] or pressed [Enter] to continue, the screen will display:

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Corpany 05 S5SM 993-99-9995 CELESTE, BERMIE sl
Lizt of ACA tracking codes for thiz emplopes: Change or delete in the "Update® area, below
Sortzequence:  ([2 CODww 241 Dae L End Dezcription £ DOate s=quence:
1=1=t zont COFR1E RI0TAG 1095-C MEC+Y EE L=L=te=t
2=2nd sort FTE HOTAG FULL TIME EMPLOYEE DESIGHATION T |  E=Ealiest
2=31d sort OFR1H THo1hs 1095-C MO OFR
Toggle zort Toggle date
¥ B attarm

IJpdate: To add, change or delete an AC4 tracking code for this employes. ..

Click here to select a MEW 1095-C employes's share of monthly premium [ESHsx code]

Code I:l - Diate El Click or press

nter to add, change or delete this

A tracking date

ditional addz. changes or deletes for thiz EE

(This screen could have 0 to many existing TCs.)
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"Code:" (Action #1)
Key the SAFxx TC (SAF22) to be added (or changed or deleted)... or click the * button (prompt and select)
with "SAF" in the "Code" field... then double-click to select the desired SAFxx TC (SAF23).

When the SAVxx TC (SAF22) has been keyed or selected, press [Tab].

(If you clicked the ™ button the screen displayed:)

I o

& SkilMatch Selection Window ==
File Help

Theze are pour choices for

[rate Type Codes

Code Drezcription +
SAF 28, 1095-CEE NOT EMPLOYED THIS MO
SAFZB 1095-C EE MOT FT THIS MO e
SAF2C 1095-C EE ENROLLED IN COVERAGE
SAFZD 1095-C LTD MOM-A455ESS FERIOD
SAFZE 1095-C MULTI-ER INTERIM RILE
SAFZF 1095-C FORKM 'w-2 SAFE HARBOR
SAF2G 1095-C FED POYERTY LIME
SAF2H 10495-C RATE OF PAY
SAFZI 1095-C HOM-CALEMDAR YR TRAMS T

Y'ou requested to dizplap only codes starting with "SAF"

Cloze | Select | Tn:||:|| F'ageDn| F'ageLlp|

"Date:" (Action #1)
Key a "starting" "Date" (keyed as MMDDYY) (010115) for the SAFxx TC... or select an "starting" "Date" by clicking
the & button (orompt and select) to the right of "Date"... then double-click on a date (01/01/15).

Note: If you have a reason to change or delete an existing SAFxx TC, key its "Date" from the "Date" column
(showing on the list of TCs for the EE), then click [Click or press Enter to add, change or delete this ACA
tracking date] or press [Enter] to bring up the existing SAFxx TC. Proceed with your change or deletion
(see "Active/Delete", below). Reminder: You can only change the "End" date for an existing SAFxx TC.
You cannot change the "safe harbor" date for an existing SAFxx TC after it has been created: The original
SAFxx TC must be deleted; then a new SAFxx TC with the correct "safe harbor" date must be added. An

SAFxx TC that could ever be needed on a 1095-C should never be deleted.
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The screen will display:

Ed add, Change or Delete Employee ACA Tracking Codes

File Edit Help
Company 05 S5K 939-93-3339 CELESTE. BERMIEMoeoetooos
Lizt af ACS tracking codes far thiz emploves: Change or delete in the " pdate” area, below
Sortsequence: || 2 C0O0we 3 |1 Date L End Dezcription £l DOate sequence:
1=1st zont OFR1E BI01A5 1095-C MEC+kW EE L=Latest
2=Ind sort FTE 015 FULL TIME EMPLOYEE DESIGHATION T | EsEarliest
2=3rd zort OFR1H 10115 1095-C MO OFR

Toggle zort Toggle date

B ottom

|Jpdate; To add, change or delete an ACA tracking code for thiz employes. .

Click here to zelect a MEW 1035-C employee's share of manthly premium [ESH=x code]

Code [saF2a | »  Date CERREREER  Click or press Enter bo add, change or delete this ACA tracking date

Descrption 1095-C EE HOT EMPLOYED THIS MO

z or deletes for thiz EE

(This screen could have 0 to many existing TCs.)

(The "Description" will only display on this screen when you select a code using the prompt and select button.)

When the SAFxx TC (SAF22) and "Date"(010115) have been keyed or selected, click [Click or press Enter to add,
change or delete this ACA tracking date] or press [Enter]...
Or, to not process this SAFxx TC for this EE and return to the EE selection screen, click [Back, don’t process

additional adds, changes or deletes for this EE].
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If you clicked [Click or press Enter to add, change or delete this ACA tracking date] or pressed [Enter] to

confinue, the screen will display:

Ed add, Change or Delete Employee ACA Tracking Codes

File Edit Help
Company 05 S5M 999-39-9939 CELESTE. BERMIE st
Lizt of ACA tracking codes for thiz emplopes: Change or delete in the "Update area, below
Sortsequence: (|2 CODww 3| 1 Date L End Drescription *| O=te s=quence:
1=1=t sart OFR1B RiING 1095-C MEC+WY EE L=L=test
2=0nd sort FTE A0Na FULL TIME EMPLOYEE DESIGHATIOMN T | E=Emrliest
2=3rd sant OFR1H 1ona 1095-C MO OFR

B attamm

|lpdate: To add, change or delete an ACA tracking code for thiz employes. .

Code SAF24 Date 010115 End A [~ Delete this racking code
Description 1095-C EE NOT EMPLOYED THIS MO

(This screen could have 0 to many existing TCs.)

"End:" (Optional. See "Note:", below)

Key an "End" date for the SAFxx TC (keyed as MMDDYY)... or select an "End" date by clicking the & putton
(prompt and select) to the right of "End" date... then double-click on a date. SAFxx TC "End" dates
should always be the last day of a month (because it's not possible to have a "partial month" IRS safe
harbor). If/when an SAFxx TC "End" date is keyed as any day other than the last day of a month, it will

automatically be freated as the last day of the previous month during 1095-C processing.

Note: An "End" date is only required for an SAFxx TC when you need to end the SAFxx TC so that it does not
continue to "populate” into a month or months where a safe harbor code is not applicable and should be
"blank". When an SAFxx TC is being entered, leave "End" date as zeros - 000000. An "End" date for an
SAFxx TC can be updated/entered later if or when it is necessary. If you offer "affordable” MVC HCI (1B-
1E "offers"), you, typically, will not have "End" dates for SAFxx TCs. If you only offer MEC HCI (1F "offers"),

you, typically, will have an "End" date for some SAFxx TCs (usually the "non-assessment period" SAF2D TC).
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"Active/Delete:"
The box defaults to unchecked (not deleted). If this TC was an existing TC and you want to delete it, click

the box to mark it with a"check" and it will be deleted when you process the screen.

To process the add, change or deletion of this SAFxx TC for this EE... and go to the EE selection screen to work
with a different EE... click [Click or press Enter to process] or press [Enter].

Or, (used for processing Action #1) to process the add, change or deletion of this SAFxx TC (SAF22) for this EE...
and then process additional TCs for the same EE, press [Enter] twice. (If you decide not to do additional TC
processing for the same EE, just click [Back, don’t process additional adds, changes or deletes for this EE] to
go back to the EE selection screen to work with a different EE.)

Or, to cancel the add, change or deletion of this TC for this EE... and return to the EE selection screen, click

[Don’'t add, change or delete this].

After pressing [Enter] twice, this following screen will display: (Note: showing the just added SAF2a TC.)

(Action #2: Adding SAF2D TC with a "starting" "Date" of 03/01/15.)

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Corpany 05 S5K 999-93-3399 CELESTE. BERMIEM bbbl
Ligt of ACA tracking codes for thiz emploves: Change or delete in the "Update" area, below
Sortzequence: || 2 C0O0we 2 |1 Date L End Dezcrption £l DOate ssquence:
1=1st zort OFR1B BI01A5 1095-C MEC+MY EE L=Latest
2=2nd sort FTE A& FULL TIME EMPLOYEE DESIGHATION ~ | FErEarliest
=3 zont OFR1H 10115 1095-C MO OFR

SAF2A 10115 1095-C EE NOT EMPLOYED THIS MO

Toggle zort Toggle date

Bottam

IJpdate: To add, change or delete an ACA tracking code for thiz emplayee. .

Click here to zelect a ME'W 1095-C employee's share of monthly premium [ESHuxx code]

Coce [ v

(This screen could have 0 to many existing TCs.)
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"Code:" (Action #2)

Key the SAFxx TC (SAF2D)... or click the ¥ button (prompt and select) with "SAF" in the "Code" field... then
double-click to select the desired SAFxx TC (SAF2D). Press [Tab].

"Date:" (Action #2)
Key a "starting” "Date" (keyed as MMDDYY) (030115) for the SAFxx TC... or select the "starting" "Date" by clicking
the & button (orompt and select) to the right of "Date"... then double-click on a date (03/01/15).

When the SAFxx TC (SAF2D) and the "Date"(030115) have been selected or keyed, press [Enter] twice.

The SAF2D TC will be entered and the following screen will display... where you can see the two entries: SAF2a
(Action #1) and SAF2D (Action #2) (so far).

(Action #3: Adding SAF2c TC with a "starting" "Date" of 05/01/15.)

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Corpany 05 S5 993-93-5399 CELESTE., BERMIEMGomabdod
Lizt of ACA tracking codes for thiz emplopes; Change or delete in the "Update" area, below
Sortzequence: || 2 CO0we 2 |1 Date L End Dezcription | £l Dste sequence:
1=1st sort OFR1B 50115 1095-C MEC+MY EE L=Latest
Find sort FTE HOMA&E FULL TIME EMPLOYEE DESIGHATION ~ | E-Earliest
2=ard zont SAFZD A5 1095-C LTD WOM-255ES5 PERIOD

OFF1H 10115 1035-C MO OFR

Toage sort | || 54F24 101115 1095-C EE NOT EMPLOYED THIS MO Toggle date

Battam

Update: To add, change or delete an ACA tracking code faor thiz employee. ..

Click here to zelect a MEW 1095-C employee's share of monthly premium [ESH=x code]

Coe [NNN] v Dete [ Goveee [

Dezcrption

(This screen could have 0 fo many existing TCs.)

(The "Description” will only display on this screen when you select a code using the prompt and select button.)
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"Code:" (Action #3)

Key the SAFxx TC (SAF2C)... or click the ¥ button (prompt and select) with "SAF" in the "Code" field... then
double-click to select the desired SAFxx TC (SAF2c). Press [Tabl].

"Date:" (Action #3)
Key a "starting” "Date" (keyed as MMDDYY) (050115) for the SAFxx TC... or select the "starting” "Date" by clicking
the [E button (orompt and select) to the right of "Date"... then double-click on a date (05/01/15).

When the SAFxx TC (SAF2c) and the "Date"(050115) have been selected or keyed, press [Enter] twice.

The SAF2c TC will be entered and the following screen will display... where you can see the three enfries: SAF2a
(Action #1) and SAF2D (Action #2) and SAF2c (Action #3).

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Company 05 S5M 999-39-9939 CELESTE. BERMIE st
Lizt of ACA tracking codes for thiz emplopes: Change or delete in the "Update area, below
Sortsequence: (|2 CODww 3| 1 Date L End Drescription *| O=te s=quence:
1=1=t sart OFR1B RiING 1095-C MEC+WY EE L=L=test
2=0nd sort SAF2C RI0ING 1095-C EE EMROLLED IM COVERAGE T | E=Emrliest
2=3rd sant FTE A0Na FULL TIME EMPLOYEE DESIGHATIOMN

SAF2D 0115 1095 CLTD MOM-ASSESS PERIOD

Toad OFE1H 10115 1095-C NO OFR Toade d
oggie sart | caros 1HO11S 1095-C EE MOT EMPLOYED THIS MO SEEl= GElE

B attamm

|lpdate: To add, change or delete an ACA tracking code for thiz employes. .

Click here ta zelect a MEW 1095-C emploves's share af manthly premiurm [ESH @ code]

Coce. [T v

(This screen could have 0 to many existing TCs.)
The screen allows you to add/change/delete any other type of TC for this EE if required.

If you are finished with the TCs for this EE, click [Back, don’t process additional adds, changes or deletes for this

EE] to go back to the EE selection screen to work with TCs for a different EE.)
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Adding/changing/deleting EE share (ESHxx) TCs

The following TCs enable you to process just a few entries that are then used by SkilMatch to "auto-populate” form

1095-C Line 15... replacing up to 12 separate entries that could be required to complete each 1095-C Line 15.

ESHxx = EE share TC... To populate IRS 1095-C Line 15: "Employee Share of Lowest Cost Monthly
Premium for Self-Only Minimum Value Coverage".
xx (sub-code) = from a user-defined table of "amounts". See documentation for
ACAESHCD command for setup. Important: See IRS information regarding
"affordability” "rate of pay" "safe harbor" regulations and other "EE share" information:
https://www.irs.gov/irb/2014-9 IRB/ar05.html

"Starting" "Date" (required). (An "End" date is not used at this fime.)

e ESHxx TCs must first be setup and defined by you using SkilMatch command ACAESHCD. ESHxx TCs stand
for set amounts that you have defined (and are typically ACA-defined "affordable”, i.e., usually calculated
using an EE's pay rate or an EE's prior-year W2 earnings) and are based on formulas or policies you have
established. ESHxx TC amounts "represent” the monthly cost an EE would have been required to pay as the
EE's share for the "lowest cost HCI policy for self-only with MVC"... whether the EE enrolled for that policy or
not... and no matter what other coverage (EE + spouse, EE + dependents, EE + spouse and dependents or
self-only coverage for a different policy) might have been available to or accepted by the EE.

¢ Important concept "to get”: What is "EE share” on form 1095-C Line 15? VERIFY WITH YOUR ACA EXPERT.

1. Itis not an amount associated with the changing year-to-year monthly HCI "premium" cost to an ALE.

2. ltis not based upon whether an EE actually enrolled in HCI coverage.

3. ltis not even the actual monthly HCI premium cost to an EE unless the EE enrolled in the lowest cost
MVC HCI policy as self-only.

4. It is the monthly cost "offered" to an EE (whether the EE enrolled or not) for a self-only HCI policy offering
ACA-defined "minimum value coverage". If the costis not ACA-defined "affordable” (usually based on
either the EE's "last year's W2" or the EE's "pay rate at the time of the offer of HCI"), the HCI offer is not
compliant with ACA rules.

5. Summary ("from the web"): An ALE's offer to an EE of HCI MVC, self-only, at a monthly cost to the EE that is
$93.18 orless in 2015 (i.e., 9.5% of the FPL [Federal Poverty Level] for a single individual) is a 1a offer for
that month... and the ALE is not required to complete the corresponding month on Line 15, "EE share", for
that month. But when an ALE's offer to an EE of HCI MVC, self-only, at a monthly cost to the EE is greater
than $93.18 in 2015, Line 15 must be completed. In other words, if an ALE offers 1B, 1C, 1D, or 1E coverage
at a monthly cost to the EE of greater than $93.18 for any month on the 1095-C Line 14, the corresponding
month on Line 15, "EE share", must be completed. On the other hand, when an ALE uses offer codes 1A,
1F, 1G, 1H or 1I for any month on the 1095-C Line 14, corresponding Line 15 must not be completed.

e All ESHxx TCs must have a "starting" "Date" on the first day of a month. (MM/01/YY)

e An EE cannot have more than one ESHxx TC for the same month.
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e An ESHxx TC with a "starting" "Date" of 1/1/YY (or before)... without an "End" date... that is the only ESHxx TC
with a "starting" "Date" in or before the reporting year... will populate only the "All 12 Months" box on the
1095-C Line 15... only if all 1095-C Line 14 OFRxx TCs are either OFR1B, OFR1c, OFR1D or OFR1E.

e Typically, an EE's share cost ESHxx TC will not change from year to year - whether the ALE's premium costs go
up or down - unless the EE's pay rate or prior-year W2 changes. Why? [f "affordability” is based on 9.5% of
"pay"... 9.5% is always 9.5%.

e ESHxx TCs will populate an EE's 1095-C Line 15 (with a "dollar" amount, not a code) for the "starting" month
and all following months...

...until (and unless) a subsequent ESHxx TC "Date" is encountered... and, then, that ESHxx TC will begin to
populate the "dollar amount” associated with the ESHxx TC for the "starting” month and all following months...
...until (and unless) a subsequent ESHxx TC "Date" is encountered... and, then, that ESHxx TC will begin o
populate the "dollar amount" associated with the ESHxx TC for the "starting" month and all following months...
...and so forth... However, note this exception...
...Although "End" dates for ESHxx TCs are allowed to "stop" population after a certain "End" date, they
are not required because, when SkilMatch programing uses ESHxx TCs to "populate” 1095-C Line 15,
population will only occur when an "offer" of 1B, 1¢, 1D or 1E has been populated for the month on Line
14. Therefore, "not-ended" ESHxx TCs will be ignored and will not populate 1095-C Line 15 when an
"offer" of 1A, 1F, 1G, 1H or 1I has been populated for the month on Line 14. (In other words, for Line 14
offers of 1a, 1F, 1G, 1H or 1I, the "current", not-ended ESHxx TC is treated as if it has an "End" date on the
last day of the month before the 1a, 1F, 1G, 1H or 11 offer.)

¢ Note: IRS rules do not allow an increase in an EE's share during the plan year - even if the EE's pay rate is

increased. An EE's share can only be increased during annual open enrollment. However, if an EE's pay

rate decreases, the EE's share should probably be reduced. VERIFY INFORMATION WITH YOUR ACA EXPERT.

HERE IS THE EXAMPLE BEING DOCUMENTED:

e The EE's monthly "share" is 105.00 based on a 10.00- 10.99 pay rate range calculation established by the ALE.
That amount was setup by the ALE as ESH10 TC (to "match" the "10.00" low-end of the pay range). The
ESH10 TC starts on 5/1/15 - concurrent with the EE's 1B offer (OFR1B TC).

This 1 action replaces 8 separate entries that would be required when completing 1095-C form Line 15:

e Action #1 needed: Enter an ESH10 TC with a "starting" "Date" of 05/01/15 to populate 1095-C Line 15 with
"105.00" for May Jun Jul Aug Sep Oct Nov Dec. (The ESH10 TC will continue to be used for "populating” until
it is replaced by a different ESHxx TC or it is "ended" using an "End" date on the ESH10 TC.)

e Note: 1095-C Line 15 will be populated with blanks for Jan Feb Mar Apr because an employee share
amount is not required with offers that are not 1B, 1¢, 1D or 1E and the ESH10 TCdoes noft start until 5/1/15.
(No ESHxx TC is needed.)

Note: Screen images and examples in this document do not reflect your organization's specific circumstances.
The documentation and examples are only infended to assist with your understanding of the data entry
process and are not intended to be an explanation of ACA law or IRS regulations.

WORK WITH YOUR ACA EXPERT TO DETERMINE APPROPRIATE TCs AND DATES TO BE USED.
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From any menu, click§E d The following screen will display:
; Dommand |

Server Command Line

Server command line requires autharization

EIKl E:-:it| R etrieve

Key ACADATUPD and click [OK] or press [Enter] to continue. The following screen will display:

§ Add, Change or Delete Employee ACA Tracking Codes
Eile Edit Help

[

Add, change or delete employes ACA racking codes

Company nurmber w

Social zecunity number| AEARREEEER

Mame search

Esit
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"Company number:"

Key a company number to process TCs... or click the * button (prompt and select)... then double-click on

the correct company number to select that company from the list of your organization's valid company

numbers. When the correct company number has been keyed or selected, press [Tab].

"Social security number:"

Key the social security number to process TCs for that EE... or click [Name Search] to perform a Name Search
to locate an EE's Social Security number. When using the Name Search, when you see the first screen of

an EE's file (with name and address), click [Exit] on that screen to return to the TC program and the Social

Security number of the EE will be inserted for you.

When you are ready to work with TCs for the EE, click [OK] or press [Enter] fo continue. Or, to cancel TC

processing, click [Exit].

If you clicked [OK] or pressed [Enter] to continue, the screen will display:

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help

Company 05 55K 993-99-9339

CELESTE. BERMIER0tadda

Ligt of ACA tracking codes for thiz emploves: Change or delete in the "Update" area, below

Sortzequence: || 2 C0O0we 2 |1 Date L End Dezcrption £l DOate ssquence:
1=zt sort OFEAE TNEE 096 MEC+MY EE LeLatest
sondsort || GAFZC EI0115 1095-C EE ENROLLED IN COVERAGE —|  E=Emlest
=ard sant FTE U015 FULL TIME EMPLOYEE DESIGNATION

SAF2D0 U015 1095-C LTD NOM-ASSESS PERIOD
OFR1H 10115 1095-C N0 OFF;
Toggle sort Toggle dat

ﬂ SAF2A, 10115 1095-C EE NOT EMPLOYED THIS MO M

Bottam

IJpdate: To add, change or delete an ACA tracking code for thiz emplayee. .

Click here to zelect a ME'W 1095-C employee's share of monthly premium [ESHuxx code]

Coce [ v

Date AEEAEE| [FE

Click. or prezs Enter to add, change or delete this

o brac l::.ir'IEI date

(This screen could have 0 to many existing TCs.)
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"Code:" (Action #1)
Key the ESHxx TC (ESH10) tfo be added (or deleted)... or click [Click here to select a NEW 1095-C employee’s
share of monthly premium (ESHxx code)] to select the desired ESHxx TC (ESH10).

When the ESHxx TC (ESH10) has been keyed or selected, press [Tab].

If you clicked the [Click here to select a NEW 1095-C employee’s share of monthly premium

(ESHxx code)] button the screen displayed:

El skilMatch Selection Window

File Help
These are vour choices for
Ermnployes's Share af bMonthly Premium [ESH@s= Code]
ESH:x Y alid Dezcription Share x
1] 12/00114  |NO EE PREMIUR $0.00 o
0z 12/001104  |SPECIAL $400.00 40000
03 12100104 | 30,00+ $250.00 250.00
1] 12100114 |kIM-3.93 $95.00 a5.00
03 12100114 |9.00-9.59 $100.00 100.00
1 | 1200114 [11.00-17.99 $110.00 110.00]
12 1210114 12001293 $115.00 115.00
13 1210114 |13.00-13.99 $120000 120.00 =
Cloze | Select | Top | Fagelin | FPagellp |

"Date:" (Action #1)
Key a "starting" "Date" (keyed as MMDDYY) (050115) for the ESHxx TC... or select a "starting" "Date" by clicking
the 8 button (prompt and select) to the right of "Date"... then double-click on a date (05/0115).

Note: If you have a reason to change or delete an existing ESHxx TC, key its "Date" from the "Date" column
(showing on the list of TCs for the EE), then click [Click or press Enter to add, change or delete this ACA
tracking date] or press [Enter] to bring up the existing ESHxx TC. Proceed with your change or deletion
(see "Active/Delete", below). Reminder: Since "End" dates are not needed for ESHxx TCs, you should only
delete an existing ESHxx TC. You cannot change the "starting" "Date" for an existing ESHxx TC after it has
been created: The original ESHxx TC must be deleted; then a new ESHxx TC with the correct "starting"”

"Date" must be added. An ESHxx TC that could ever be needed on a 1095-C should never be deleted.
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The screen will display:

Ed add, Change or Delete Employee ACA Tracking Codes

File Edit Help
Company 05 S5K 939-93-3339 CELESTE. BERMIEMoeoetooos
Lizt af ACS tracking codes far thiz emploves: Change or delete in the " pdate” area, below
Sortsequence: || 2 CODwWe 3 [ 1 Date L End Drezcription £ O=te squence:
1=1st zont OFR1E BI01A5 1095-C MEC+kW EE L=Latest
2=Ind sort SAFZC 50115 1095-C EE EMROLLED IM COVERAGE T | EsEarliest
2=3rd zort FTE HOAE FULL TIME EMPLOYEE DESIGHATION

SAFZD 40115 1095-C LTD HOM-ASSESS PERIOD
OFRTH 10115 1095-C NO OFF;
T p— Toagle dat
295 S 1| sz o5 1095-C EE NOT EMPLOYED THIS MO e s

B ottom

|Jpdate; To add, change or delete an ACA tracking code for thiz employes. .

Click here to zelect a MEW 1035-C employee's share of manthly premium [ESH=x code]

Code [EsH1@ | »  Date CELRREREER  Click or press Enter bo add, change or delete this ACA tracking date

Deszcription 10.00-10.33 $105.00 Yalid 1210114 Share $105.00

z or deletes for thiz EE

(This screen could have 0 to many existing TCs.)

(The "Description" will only display on this screen when you select a code using the prompt and select button.)

When the ESHxx TC (ESH10) and "Date"(050115) have been keyed or selected, click [Click or press Enter to add,
change or delete this ACA tracking date] or press [Enter]...
Or, to not process this ESHFxx TC for this EE and return to the EE selection screen, click [Back, don’t process

additional adds, changes or deletes for this EE].
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If you clicked [Click or press Enter to add, change or delete this ACA tracking date] or pressed [Enter] to

confinue, the screen will display:

Ed Add, Change or, Delete Employee ACA Tracking Codes

File Edit Help
Corpany 05 S5K 999-93-3399 CELESTE. BERMIEM bbbl
Ligt of ACA tracking codes for thiz emploves: Change or delete in the "Update" area, below
Sortzequence: || 2 C0O0we 2 |1 Date L End Dezcrption £l DOate ssquence:
1=1st zort OFR1B BI01A5 1095-C MEC+MY EE L=Latest
2=2nd sort SAFZC 50115 1095-C EE EMROLLED IN COVERAGE ~ | FErEarliest
=3 zont FTE A5 FULL TIME EMPLOYEE DESIGHATION
SAFZD 015 1095-C LTD MOM-A55ESS FERIOD
OFR1H 10115 1095-C MO OFR
SAF2A, 1015 1095-C EE NOT EMPLOYED THIS MO

Bottamm
IJpdate: To add, change or delete an ACA tracking code for thiz emplayee. .
Code ESHI0 Date 05101415 End | [~ Delete this tracking code

Descrption  10.00-10.93 $105.00 Walid 1210114 Share $105.00

(This screen could have 0 to many existing TCs.)

"End:" (Not to be used at this time. Reserved for possible future use. Leave as 000000. Any "End" dafe entered

here will be ignored in 1095-C processing, i.e., treated as "End" date 00/00/00.)

Note: "End" dates for ESHxx TCs are allowed but not necessary... because, when SkilMatch programing uses
ESHxx TCs to "populate" 1095-C Line 15, population will only occur when an "offer" of 1B, 1¢, 1D or 1E has
been populated for the month on Line 14. Therefore, "not-ended" ESHxx TCs will be ignored and will not
populate 1095-C Line 15 when an "offer" of 14, 1F, 1G, 1H or 1I has been populated for the month on Line
14. (In other words, for Line 14 offers of 1a, 1F, 1G, 1H or 1I, the "current”, not-ended ESHxx TC is freated as if

it has an "End" date on the last day of the month before the 14, 1F, 1G, 1H or 11 offer.)

"Active/Delete:"
The box defaults to unchecked (not deleted). If this TC was an existing TC and you want to delete it, click

the box to mark it with a"check" and it will be deleted when you process the screen.
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To process the add, change or deletion of this ESHxx TC for this EE... and go to the EE selection screen to
work with a different EE... click [Click or press Enter to process] or press [Enter].

Or, (used for processing Action #1) to process the add, change or deletion of this ESHxx TC (ESH10) for this
EE... and then process additional TCs for the same EE, press [Enter] twice. (If you decide not to do
additional TC processing for the same EE, just click [Back, don’t process additional adds, changes or
deletes for this EE] fo go back to the EE selection screen to work with a different EE.)

Or, to cancel the add, change or deletion of this TC for this EE... and return to the EE selection screen, click

[Don’t add, change or delete this].

After pressing [Enter] twice, this following screen will display: (Note: showing the just added ESH10 TC.)

Ed add, Change or Delete Employee ACA Tracking Codes

File Edit Help
Company 05 S5H 993-99-3339 CELESTE. BERMIE e
Lizt af ACS tracking codes far thiz emploves: Change or delete in the " pdate” area, below
Sortsequence: || 2 CODwWe 3 [ 1 Date L End Drezcription £ O=te squence:
=1zt sont ESH10 015 10.00-10.93 $105.00 L=Latest
=ond sort OFR1B 0115 1095-C MEC+kY EE T | EsEarliest
3=3rd sart SAF2C B01N5 1095-C EE EMROLLED IN COVERAGE
FTE 0115 FUULL TIME EMPLOYEE DESIGHATION
SAFZD 30115 1095-C LTD HOM-A55E55 PERIOD
_Togde sor | OFRTH 10115 1095-C NO OFR _Togge date |
SAF2A 10115 1095-C EE MOT EMPLOYED THIS KO

B ottom

|Jpdate; To add, change or delete an ACA tracking code for thiz employes. .

Click here to zelect a MEW 1035-C employee's share of manthly premium [ESH=x code]

Code :l w  Date BEIN|  Click or press Enter to add, change or delete this ACA tracking date

(This screen could have 0 to many existing TCs.)
The screen allows you to add/change/delete any other type of TC for this EE if required.

If you are finished with the TCs for this EE, click [Back, don’t process additional adds, changes or deletes for this

EE] fo go back to the EE selection screen to work with TCs for a different EE...

Page 53 of 54



The screen will display:

§ Add, Change or Delete Employee ACA Tracking Codes
File Edit Help

Add, change or delete employes ACA racking codes

Compary number w

Social zecurity number| 111111111 Mame zearch

Exit

Click [OK] or press [Enter] fo continue working with the same EE...

Or, select a different EE to work with for TCs, then click [OK]...

Or click [Exit] to end the ACADATUPD command and return to a menu.
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